
Get a topic.*

Might a reader 
benefit from being referred 

to this topic?

* A topic can be a word, 
a phrase, a sentence, 

a paragraph, a chapter, 
a table, an entry in a table, 

an example, a diagram, 
a concept, or an idea.

Does this 
topic describe a 

concept?

Does this 
topic describe a 

definition?

Does this 
topic describe a 

restrcition?

Does this 
topic direct the reader 
to another part of the 

book?

Does this 
topic contain an acronym 

or abbreviation?

Build one or more 
entries pointing to this 

topic.

Build one or more 
entries pointing to this 

topic.

Build one or more 
entries pointing to 

this topic.

Build corresponding entry 
pointing to the subject 

to which this topic 
refers the reader.

Build a 
see also

reference.

Build one or more 
entries using the other name 

or build a 
see reference 

pointing to the name used.

Might 
a reader look for 

this under another 
name?

Are there 
related subjects 

that would help the 
reader?
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